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Ionoxenne
0 pabore MyHHIMIAJIBLHOrO 0I0MKETHOTO 0011e00pa3oBaTEJILHOI0 YUPEKICHUH «Cpeauss
o0meobpazoBareabHas mKkoaa Ne 1¢c. BeJumxm» ¢ JOKyMEeHTaMH, BKJIIOYEHHbIMH B
«®enepabHbIH CIHCOK 3KCTPEMHCTCKHX MATEPHAJIOB

1. OBIIME IMOJIOXEHHWSA

Hacrosmiee nmonoxeHnue periaMeHTHPYET MOPSI0K BBISIBICHHS JOKYMEHTOB, BIJIIOUCHHBIX B
«®enepanbHBIi CIMCOK SKCTPEMUCTCKHX MATEPUAIIOB, OILyOIMKOBAHHBIN Ha OQUIIHATLHOM
caiite Munucrepcrsa roctuinui PO hitp://wwvv.miniust.m/nko/ fedspisok (nanee -
«DeepanbHbIi CIECOKY), B COOTBETCTBHH €O CT. 13 PenepabHoro 3akona PO or 25.07.2002
Ne 113 « O npoTHBOAEHCTBUM SKCTPEMUCTCKOM AeATENLHOCTHY (B pell. DezepanbHbIX
3aKOHOB 0T 27.07.2006 N 148-®3, ot 27.07.2006 N 153-®3, ot 10.05.2007 N 71-D3, o1
24.07.2007 N 211-®3, ot 29.04.2008 N 54-®3, ot 25.12.2012 N 255-D3)

1.1 PaboTa 1o BBIABIEHHUIO JOKYMEHTOB, BKIIFOUCHHBIX B «DejiepaibHbli CIIHCOK
SKCTPEMUCTCKUX MAaTepUaoBy (OMyOIMKOBAHHOTO HA OQHIMATEHOM caiiTe MunucrepcTsa
rocturmi PO (nanee - @eiepaibHblil CIHCOK) IPOBOAUTCS € LEIbIO MPOTHBOACHCTBHS
SKCTPEMUCTCKON NESTENFHOCTH U HCKITFOUYCHHUSI BO3MOXKHOCTH MAacCOBOIO PaCHpOCTPaHEHHS
9KCTPEMHUCTCKHX MaTEPHAIIOB

1.2 Hasnauenue «IlonoxxeHHs 0 paboOTe ¢ JOKYMEHTAMH, BKIIHOYEHHBIMH B DejiepanbHblii
CITACOK SKCTPEMHUCTCKHX MaTepHaioB» (Jajee MOJNI0XEeHHE)- perjiaMeHTHpOBaTh
OTBETCTBEHHOCTH M HOPAIOK BBIIOJHEHHS pabOT CO CIIUCKOM JOKYMECHTOB, BKIIOYCHHBIX B
®deepaibHbIA CIIHCOK.

1.3 Tlonoxenue pazpaboraHo B coorBercTBrH ¢ Koncrurynueii PO, Oeaepanbrbiv 3akoHoM
P®

«O IPOTHBOJIEHCTBHH SKCTPEMUCTCKOR esTenbHOCTH 0T 25.07.2002 rona Ne 114, okanbibivu
nokymertramu  MBOY «COII Ne 1 c.bemmkm

2. OIIMCAHUE PABOTBI

Pa6oTa ¢ 1oKyMeHTaMH, BKIIOYEeHHBIMH B De/iepalibHbiii CIIMCOK, BKIIOYAET:

- O6HOBIEHHE CDeAepa.anoro CITUCKA KCTPEMUCTCKUX MATEPHAJIOR,

cBepky GuGMOTEUHOTrO (oHa ¢ DeepaTbHBIM CITUCKOM IKCTPEMHCTCKHX MATCPHAION
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- CMCAHME IKCTPEMHUCTCKUX MarepuasoB B CIydac BBISIBJICHHUA
- HrokupoBaHKe A0CTYyTNA K caiiTaM, BKJIIOUYCHHBIM B denepaipHbI CIHCOK.

2.1 O6uoBaenue PegepajbHOro CIIHCKA IKCTPEeMHCTCKHX MaTepHaJjIoB

2.1.1. OTciekuBaHke CHCTEMATHICCKH (me pexe 1 pasa B yerBepTh) OOHOBICHHH
deiepaTbHOTO CITHCKA.

7.1.2. OGHOBJEHHBIN CIIUCOK B 3NIEKTPOHHOM BUZC COTpY/AHUK 6uGIMOTEKH COXpaHACT Ha

KOMIIBIOTEpPHOM pabo4eM CTOJC: CCBUIKY Ha CauT MuHHCTEpCTBa FOCTHLMH PoccuiicKoi
denepalui. http://minj lst.ru/cxu'emist-materia}s"nzmlgg Be3onacHbIH UurepHet/
HOPMATHBHO-IIPABOBAs nokyMmenTanus/Criucox 9KCTPEMHUCTCKHX mMarepuaioB. CrucoK
JOJDKEH COZIepKaTh AatTy 0OHOBJICHHS.

2.2 Cpepka 6uOIMOTEUHOI0 donna ¢ PeaepajgbHLIM CIUCKOM

2.2.1. Ceepka TNpOBOAUTCA MYyTEM COIOCTABJICHHUS ouomuorpauIeCcKux 3anucen

aIl(baBI/ITHOI‘O Karajora, WHBEHTAPHBIX KHUT' H IepeYHEM MaTepI/IaIIOB (DCJICPZUIHIOI‘O
CITUCKA.

2.2.2. Tlo pe3yiabTaTaM CBEPKH, HEe3aBUCUMO OT pe3ylIbTaTa, cocTaBsieTcss AKT O HaJIM4MK B

GubamoreuHoM Gomne J10KyMEHTOB, BKJIFOUEHHBIX B deepalbHbIi
MaTepHaioB.

CITUCOK 3KCTp€MHCTCKM X

Hymepauml AKTOB €XEroaHo payuHaercs € 1. Eciiu CIUuCOK JTOKYMEHTOB, BKJIIOYACMBbIX B

AKT, HEOONBIION," HOIYCKACTCA pasMelienue ero HEMmOCPeCTBEHHO Ha CTPaHMIC AKTa.

AKT MOJANIMACHIBACTC KOMI/ICCI/Ief;I, co3na1—moﬁ H

a OCHOBAaHWM NpUKa3a JAUPEKTOpa, H
XpaHuTCs B OnOIUOTEKE.

22.3. B ciydae OOHapYXKCHUA MaTepuaoB dKCTPEMHUCTCKOTO cojep)xaHusi, JTOKYMEHTbI
[IOJUIEXKAT CIUCAHUIO.

2.2.4. Tlpy KOMIUICKTOBaHMA Gu6Iroreuroro (oHzaa, Ha dTare 3aKasa Wil MOCTYTUICHUS,

HEe3aBUCHMO OT HCTOUHMKA KOMIUIEKTOBaHMS (BHEIIHssL Opranusanus, B Jap, JApyroe)
IPOBOMTCS obs3arenpHas CBEpKa usmanuii ¢ de

JepajlbHbIM CIIMCKOM C [LEJbIO
HeAOMmyIIEHUA

B GUOTMOTEUHBIHA (POHI MATEPHaIoB SKCTPEMUCTCKOTO COJIEPIKAHMS.

2.3 Cnicanue YKCTPEMHCTCKUX MaTepuajion

2.3.1. Ilpn oOHapyXeHUH B oubamoreunoM (oHae SKCTPEMHUCTCK

X MarepuajioB, OHH
OJIeXXar U3bATUIO U3 CI)OH)Ia W OTKJIAABIBAKOTCS K CITUCAHMIO. Haiienubie M

aTepualbl HE
NOJUJIeXKAT BbIAaYe MOJIb30BATENISIM OUOIUOTEKH.

232. Ilpn croucanuu M3  OMONMOTETHOrO ¢donza

BKCTpCMI/ICTCKHX MaTrepuajioB
COCTaBJISICTCA B IBYX 3K3eMILIApax AXT O CODHUCAHHUH .

1T %
OClle TIOANWCAHWS W YTBEPXKJICHUsS AKTa, oTMeuaercsi BbIObITHE HM3JaHHH B YHUETHbIX

JIOKyMEHTaxX OuOIMOTeKH, YHANSIOTCH Gubmorpaduueckie 3arnch U3 K

aranoros. OJauH




SK3eMILIAP Nepeaaercs B OyXraiTepHio, BTOPOH DK3eMIUISIp XpaHWTCs B oudaoTexe (B
COOTBETCTBUH C HOMEHKJIATYPOH 1emn).

2.4. BaokupoBaHWe AOCTYNA K caTaM,

BIUTIOYeHHBIM B DeiepasibHbIH CITUCOK

2.4.1. Ha ocnoBanun PenepanbHOro crmcka, nocjic

Ka)Knoro OOHOBJIEHMS, TPOBOANUTH
OIOKHUPOBAHME JOCTYIA K CauTaM.

2.42. TIpu OTCYTCTBHE BO3MOXHOCTH OJIOKH

poBaHus JOCTyNa K CTpaHMIe OIIOKUPYETCs
BECh CAWT COAEPXKALIMI JaHHYIO CTPAHHILY.

2.4.3. Tlo pe3ynbTaTaM IPOBEPKU JOCTYIA COCTABIIACTCA AKT O GJIOKMpPOBAHMH J1OCTYIIA K
caiiTam, BKIIOYeHHBIM B DeiepanbHblil CIIMCOK YKCTPEMUCTCKHX MaTEpHaAJIOB.

2.4.4. AKT XpaHuWTCs B OUOIHOTEKE.
3. OTBETCTBEHHOCTH H MOJIHOMOY1HS

31 OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE H* KadeCTBCHHOC BRINTOJIHEHHE padoT
BBISIBJICHHIO U HCKIIFOUCHH

o
10 u3 OuOnmoreunoro Qonna marepuaios H3 deiepaibHOIo
crucKa (C y4eToMm ero oOHOBIIEH ) HEceT OMOIMOTeKaph MKOJIbL.

3.2 OTBEICTBEHHOCTH 3a CBOEBPEMCHHOC U KayeCTBEHHOE BBHINMOJHEHME paboT [0

GIOKMPOBAHUIO JOCTYIA K CalTaM, yKasaHHBIM B MejepalbHOM CIHCKE, HECET y4HTEIb
UHGOPMATUKH.




